Searching your library

Welcome to this short video on how to search your Zotero library. 
This video is part of a series from the University of Melbourne Library covering the essentials of reference management software. 

Quick search
First, we will look at Quick Search. To begin searching, click inside the search box at the top right of the centre pane and start typing your search terms. As you type, only those items in the centre column that match the search terms will remain. 
Quick Search can be used in three different modes. Title, Creator, and year match against these three fields as well as publication titles. 
All fields and tags match against all fields, as well as tags, and in-text notes. Everything matches against all fields, tags, in-text notes, and indexed text in PDFs. 

Advanced search
Now we will look at running an advanced search. 
To open the advanced search window, click on the magnifying glass icon at the top of the centre pane. In this window, you can filter items by the content of specific fields. For example, Abstract or by other properties, for example, collection, or by date added.
 Multiple filters can be set up by clicking the plus button.
 To change the search so that all items matching at least one criterion are returned, change Match to any. You can filter items by collection.
 To include items in sub-collections of matching collections in the search results, check Search Subcollections. 

Saving searches
You can also save searches that you've run. To save a search, click the Save Search button in the Advanced Search window and provide a name for the search.
 
 Saved searches can be edited or deleted by right-clicking the saved search and selecting Edit Saved Search. or Delete Saved Search. When you have saved an advanced search, it appears as a collection in your library, but with a saved search icon instead of the regular collection icon. 
Saved searches are continuously updated. For example, if you set up a saved search for date added, within the last 10 days. The saved search will always show items that have been added in the last 10 days.
  
It's important to remember that saved searches only store the search criteria and not the search results. 

This has been an introduction to searching your Zotero library. To find out more about using the software, you can explore other videos in our series.
