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I. Administrative
I.1 Expected Project Start Date
Please enter the actual or expected start date of the project. You will be able to update this at any time.

I.2 Expected Duration
Please enter how long you expect the project to run for - that is when you expect to complete all work and publication of results. You can update this at any time if things change and the project takes longer or shorter than expected.
1 year
2 years
3 years
4 years
5 years
longer than 5 years

I.3 Contacts for this project
Please add at least one Main Contact and one Backup Contact.
The Main Contact will likely be yourself.
The Backup Contact is someone who understands the project and can be contacted about your data should you leave the university or be otherwise unavailable. This will often be a supervisor or senior investigator.
I.3.a.1 Name
Answer must be at least 3 characters long.

I.3.a.2 Role
Please choose as many options as applicable.
Each project must have at least one Main Contact and one Backup Contact.
A Backup Contact is someone familiar with the project who can make decisions about the data if you are unavailable. Usually this is the supervisor or senior investigator.
Please also indicate if this person is a graduate researcher.
a. Main Contact
b. Backup Contact
c. Data Manager
d. Project Leader
e. Graduate Researcher
f. Research Assistant
g. Researcher
h. Senior Investigator
i. Supervisor
I.3.a.3 Email

I.3.a.4 ORCID
Begin typing below and you will be presented with suggestions from ORCID, but you also have the option to manually enter the ORCID identifier.

I.3.a.5 Institution / Affiliation
Enter the affiliation of this person.
Ideally use. An identifier from ROR, but you also have the option to manually enter the affiliation that is not listed there.


(for additional contacts, please duplicate the section above for each contact)
I.4 Funding
Please add the funding related to this project. You can add more than one funder.
I.4.a.1 Funder
Specify the name of the funder that you ask for funding for your project. You can use the identifier from Crossref, but you also have the option to manually specify a complete URL to the funder web site.


I.4.a.2 Funding Status
a. Planned
b. Applied
c. Granted
d. Rejected

I.4.a.3 Funding reference number
Enter the grant number or other funding reference if known.


(for additional funders, please repeat the above section)
I.5 Have you applied for ethics approval?
External links: Ethics and Integrity on the Research Gateway
a. No
b. Yes

I.5.b.1 Ethics ID
Please include the ethics ID if applicable

II. Governance and Ownership
II.1 Does this research involve collaboration with external parties?
External parties are outside of the University. They could be other institutions, government or commercial entities.
a. No
b. Yes

II.1.b.1 Collaborating organisations
Please enter the details of the collaborating organisations.
II.1.b.1.a.1Organisation
You can use suggestions from ROR, but you also have the option to manually enter the affiliation that is not listed there.


II.1.b.2 Is the University of Melbourne the lead organisation?
a. No
b. Yes

II.1.b.2.a.1 Select the lead organisation
II.2 Are there any agreements, MoUs or licences regarding data ownership or data sharing in place?
For example you might have a Data Transfer Agreement or a Material Transfer Agreement.
a. No
b. Yes

II.2.b.1 Please enter details of data ownership agreements
Please enter a brief description of the agreement type. You can add URLs to any documents referenced (you do not need to enter the full details of the document here).


III. Indigenous Data Governance
III.1 Does the data impact or contain particular significance to Indigenous peoples or communities?
The Australian Institute of Aboriginal and Torres Strait Islander Studies (AIATSIS) Code of Ethics defines Indigenous research as research that impacts Aboriginal and Torres Strait Islander peoples in any of the following ways:
· The research is about Aboriginal and Torres Strait Islander peoples, societies, culture and/or knowledge, Aboriginal and Torres Strait Islander policies or experience.
· The target population is Aboriginal and Torres Strait Islander individuals, groups, communities or societies.
· The target population is not explicitly Aboriginal and Torres Strait Islander individuals or communities but the research population includes a significant number of Aboriginal and Torres Strait Islander people.
· Aboriginal and/or Torres Strait Islander people have been incidentally recruited and researchers wish to do separate analysis of Indigenous-specific data.
· There are Aboriginal and Torres Strait Islander individuals or communities contributing to the research.
· There is new or pre-existing data related to Aboriginal and Torres Strait Islander peoples being used in the research.
· The research concerns Aboriginal and Torres Strait Islander peoples’ lands or waters.
a. No
b. Yes

IV. Data Collection
IV.1 What type of data will be collected or generated?
Please select all data types that apply. Or leave this blank if you are not sure at this stage.
a. Quantitative (numeric, tabular)
b. Qualitative (interviews, focus groups, text)
c. Images
d. Audio
e. Geospatial / GIS
f. Sensor or instrument data
g. Code / Software
h. Derived or modified data
i. Physical specimens
j. Physical records / data
k. Other (please add details below)


IV.2 Enter more details about type of data collected
Optionally add any further details about the kinds of data being collected.


IV.3 Estimated data volume
While this might seem difficult to estimate, a rough guide can help plan storage. Asking a colleague with similar data is one way to estimate or see the linked guide below.
Further Information: Guide to estimating storage requirements
a. 0-99 GB
b. 100-999 GB
c. 1-10 TB
d. > 10 TB


IV.4 Enter more details about anticipated data storage requirements
Optionally add any further details about data storage.


IV.5 What is the source of the data?
a. Directly from people
b. Field observations
c. Lab experiments
d. Sensors / Instruments
e. Administrative or operational systems
f. Web or API harvesting
g. Existing third-party datasets
h. Other


IV.6 Enter more details about the data source
Optionally add any further details about the source of the data.



IV.7 I will be creating the following documentation to accompany my data
a. Data dictionary / code book
b. Field notes
c. Lab notebook
d. Metadata record(s)
e. README file
f. Other


IV.8 Enter more details about your data documentation
Optionally add any further details about how you will document your data.

V. Data Sensitivity Classification
This section asks questions that help determine the sensitivity level of your data. For more information see the Research Data Classification Framework
V.1 Does your data contain personal information* (including health or clinical information)?
* Personal information refers to data regarding individuals. This includes personal demographic details, images, audio and video recordings, spatial data of individuals, identifiable survey or interview data, medical records, health or genetic information, personal opinions or information posted on social media etc.
a. No
b. Yes

V.1.b.1 Does the data relate to an identified or identifiable individual?
Note: Data is 'identified' when an individual’s identity is apparent i.e., when someone could look at the information and see plainly it is about a particular individual. Data is 'identifiable' when the relevant information can be linked with other information or if reasonable steps can be taken to make the individual’s identity apparent.
a. Yes
b. No

V.1.b.1.a.1 Does the data contain any sensitive personal information as defined by Victorian privacy regulation?
"Sensitive" information is defined as information or an opinion about an individual’s:
· Racial or ethnic origin
· Political opinions
· Membership of a political association
· Religious beliefs or affiliations
· Philosophical beliefs
· Membership of a professional or trade association
· Membership of a trade union
· Sexual orientation or gender identity
· Criminal record
a. Yes
b. No

V.2 Does your data contain ecological information about species or habitats?
a. No
b. Yes

V.2.b.1 Are there any known sensitivities regarding the primary species, community or habitat described in your data?
For a current list of threatened ecological species, communities of habitats; please refer to the Australian Government - Department of Agriculture, Water and the Environment website.
a. No
b. Yes

V.3 Is your data related to items or information that have any potential military and/or dual use applications?
* Dual Use refers to information or technology that is intended for civilian or commercial use, but that could also be used to serve a military purpose. See the Australian Government - Department of Defence website for further information.
a. No
b. Yes

Note: Do not record any Australian Department of Defence research classified as PROTECTED, SECRET or TOP SECRET in this system. All other Australian Department of Defence research must use the ‘Private’ visibility setting. If you are unsure how your research is classified, contact the University's Security Officer at DISP@unimelb.edu.au.
V.3.b.1 Is any data, item, technology, or information being sent to or shared with a person or group overseas or to a foreign national in Australia?
If unsure, contact the University's Export Controls team using this ServiceNow form.
a. No
b. Yes

V.3.b.2 Does your research activity involve any reference listed on Part 1 or Part 2 of the Defence and Strategic Goods List (DSGL) 2024?
* The DSGL is a guide as to what goods and technology are potentially controlled, and there is also an online self assessment tool to assist in ascertaining whether an export permit may be required. To access the self assessment tool, see the Australian Government - Department of Defence website.
If unsure, contact the University's Research Security team using this ServiceNow form.
a. No
b. Yes

V.3.b.2.a.1 Could the data, item, technology, or information be used to commit or facilitate serious human rights abuses, prejudice Australia’s security, defence or international relations, or otherwise harm the national interest?
If unsure, contact the University's Export Controls team using this ServiceNow form.
a. No
b. Yes

V.4 Does your data relate to Security Sensitive Biological Agents (SSBAs)?
* For a list of current SSBAs, refer to the Australian Government - Department of Health website.
a. Yes
b. No

V.4.a.1 Does your data relate to entities that are known Security Sensitive Biological Agents (SSBAs)?
For a list of current SSBAs, refer to the Australian Government - Department of Health website.
If unsure, contact the University's Biorisk Management team using this ServiceNow form.
a. No
b. Yes

VI. Data Systems
Data management needs to be considered throughout the entire data lifecycle from collecting to analysing, storing and publishing data.
Here we will ask you about systems that you plan to use at different stages of your research.
Note that selecting a system does not mean it will be provisioned for you. You will need to contact the relevant service provider.
VI.1 Do you plan to use any university-endorsed systems for collecting, analysing, storing or publishing your research data?
For university-endorsed systems, please consult the Research Data Management System Finder.
a. No
b. Yes

VI.1.b.1 Collecting data
Please indicate which university-endorsed systems you intend to use while collecting data.
Further Information: Collecting data systems
a. Qualtrics
b. Redcap
c. None of the above

VI.1.b.2 Collecting data - further details
Optionally add any further details on University systems for collecting data.



VI.1.b.3 Analysing data
Please indicate which university-endorsed systems you intend to use while analysing data.
Further Information: Analysing data systems
a. Melbourne Research Cloud
b. Researcher Desktop
c. Research Server
d. Secure Research Environment
e. Spartan - High Performance Computing
f. Amazon Web Services
g. None of the above

VI.1.b.4 Analysing data - further details
Optionally add any further details on University systems for analysing data.


VI.1.b.5 Storing data (during project)
Please indicate which university-endorsed systems you intend to use for storage during your project.
Further Information: Storing data (during project) systems
a. DaRIS (biomedical imaging)
b. GitLab (code and software)
c. LabArchives
d. MediaFlux
e. Records Managed Sharepoint
f. Secure Research Environment
g. Sharepoint / Teams / OneDrive
h. None of the above

VI.1.b.6 Storing data (during project) further details
Optionally add any further details on University systems for storing data during project.


VI.1.b.7 Storing data (for retention requirements)
Please indicate which university-endorsed systems you intend to use to meet data retention requirements
Further Information: Storing data (for retention requirements) systems
a. Attica
b. Records Managed Sharepoint
c. None of the above

VI.1.b.8 Storing data (for retention purposes) - further details
Optionally add any further details on University systems for storing data for retention purposes.


VI.1.b.9 Publishing data
If you intend to publish your research data, which university endorsed systems will you use?
Further Information: Publishing data systems
a. Melbourne Figshare
b. Omeka
c. Custom website (please describe below)
d. Domain-specific repository
e. Other (please describe below)

VI.1.b.10 Publishing data - further details
Please describe the system you intend to use to make your data available for re-use.


VI.2 Do you plan to use any non-University systems for collecting, analysing, storing or publishing your data?
This refers to systems that are not endorsed by the university (see the Research Data Management System Finder for current endorsed systems).
a. No
b. Yes

VI.2.b.1 Please provide details of non-University systems
Click on Add below to enter details for all non-university systems used
VI.2.b.1.a.1 System Name
VI.2.b.1.a.2 System website
VI.2.b.1.a.3 Has a Privacy Impact Assessment (PIA) or Information Security Risk Assessment (ISRA) been completed on this system?
Please see this page for more information on Privacy Impact Assessment.
a. Yes
b. No

VI.2.b.1.a.3.a.1 If yes, please enter the ID for the privacy or security risk assessment


Or
VI.2.b.1.a.3.b.1 If no, what safeguards or security features will protect data from unintended access?


VII. Data Retention Categories
VII.1 Is your data categorised as standard research for retention purposes?
A standard research project is not a clinical trial, does not involve children, genetic research or gene therapy and is not required to be retained permanently, or subject to legal or contractual requirements.
Note: Most research will fall into this category. If you are unsure, click No and answer the further questions.
a. Yes
b. No

VII.1.b.1 Is your data from a clinical trial?
a. No
b. Yes

VII.1.b.2 Does the data relate to minors?
a. No
b. Yes

VII.1.b.3 Is the data of high community significance or heritage value to the state or nation?
a. No
b. Yes

VII.1.b.4 Is the data related to genetic research (including gene therapy)?
a. No
b. Yes

VII.1.b.5 Is the data costly or impossible to reproduce?
a. No
b. Yes

VII.1.b.6 Is the research data subject to other legal or contractual requirements?
a. No
b. Yes

VII.2 How will you retain your data for the required retention period?
Please ensure the related questions on Storing data (for retention requirements) is completed.


Related questions: Storing data (for retention requirements) (See data retention system question)



VII.3 Will you make all or part your data available for re-use?
For example, publishing the data to a repository.
Related questions: Publishing data (University Systems for Publishing Data), Publishing data - further details (Any further details on data publishing)
a. No
b. Yes


VII.4 Will the project generate physical research materials or paper-based records?
a. No
b. Yes


VII.4.b.1 Where will you store these physical research materials or paper-based records?
Researchers can either store their hardcopy records locally within the Faculty work units, or arrange transfer to offsite storage. Refer to Storage of temporary records for guidance. Any hardcopy research records classed as Permanent value in the University Records RDA, should be transferred to Records & Information. Refer to Transfer of permanent records for guidance.
a. Locally (within Faculty units)
b. Transferred offsite
c. Records and Information

VIII. Finalise Plan
VIII.1 Plan Finalised
I confirm that all of the information entered is true and correct and that I have assigned a supervisor / data custodian for this plan. This person will act as a backup contact if the Main Contact leaves the university or are otherwise uncontactable.
Note that the Data Management Plan is for planning purposes - no systems or storage will be provisioned as a result of completing this DMP. To see system options consult the Research Data Management System Finder.
a. Yes

VIII.2 Plan Finalised - Supervisor / Backup Contact
The Supervisor / Backup Contact named below is aware of this plan and understands their obligation for data retention and management.
a. Yes

VIII.2.a.1 Supervisor / Backup Contact
Please choose from the list. The person must have been entered in the initial Administrative section.
Related questions: Contacts for this project (Add a Backup Contact here)
