Syncing your library
Welcome to this short video on syncing your Zotero library. 
This video is part of a series from the University of Melbourne Library covering the essentials of reference management software. 
Setting up an online account with Zotero allows you to sync your library across multiple computers and collaborate remotely. 
Using Zotero Groups. To set up an account, begin by navigating to the Zotero homepage. Click Login, and then register for a free account. 
Once you've registered for an online account and verified your email, navigate to the Zotero desktop app. 
To set up syncing. Select Edit, and then Settings. This will pull up the Zotero settings window. You can then navigate to the Sync tab where you can log in using the username and password you've set up for your Zotero account.
 
 Tick 'Sync Automatically' to ensure your items are added to your online library straight away. You can also select 'Sync Full Text Content', which will enable you to access files in your library, such as PDFs and images, from your online account. 
To check when your library was last synced with your online account, hover over the arrow in the right-hand corner. You can manually sync your library at any time by clicking this arrow. 
You can now access your Zotero library directly from your online Zotero account by selecting 'Web Library'. 
Having an online account will allow you to create groups where you can share and collaborate on a collection with other Zotero users. 
To start a Zotero group, click 'File', then 'New Library', and 'New Group'. 
This will take you to the Zotero website where you can then choose a name for your group and choose the group type below. 
You can make membership open to the public, or restrict to your group members only. You can now select who has the right to read, edit, and work with the files in your group. 
Once you've selected the settings that work for you, you can invite members by navigating to the member settings tab, selecting 'Send More Invitations,' and using the email addresses of your collaborators to invite them to your Zotero group. Once they've accepted the invitation, you're ready to start collaborating. 
Once you sync your desktop Zotero app, the new group should become visible on the left-hand side menu pane. 
This has been an introduction to syncing your Zotero library. To find out more about using the software, you can explore other videos in our series.
