Adding to your Zotero library  

Welcome  
Welcome to this short video adding items to your Zotero library. This video is part of a series from the University of Melbourne library covering the essentials of reference management software. There are many ways to add items to your Zotero library.  
Getting started adding items to your Zotero library   

You can add items manually by clicking the plus new item button at the top left of the middle panel. Then select your item type from the drop-down menu. Click on an item and then the edit panel will appear on the right. Use this panel to manually enter all the details needed to create a citation by clicking in the fields in this right-hand panel.  
The item selected for demonstration is a book. And for a book I need to add a title, the author or authors, as well as the place of publication, the publisher's name and date of publication. Toggle through each of the metadata fields to get to the ones where you need to add information. Your changes will be saved automatically as they are made.   
Zotero Connector   

You can also add items directly from online sources by installing the Zotero connector. To install the Zotero connector search “Zotero connector” in a search engine and click download.  
Once installed the Zotero connector is a convenient way to add resources to your Zotero library. You need to have the Zotero software open to use the connector. Open the resource you want to save in your internet browser. In our demonstration it is a Conversation article. Next click on the Zotero connector button. The demonstration is using Chrome. In Chrome the Zotero connector is found in the  browser extension area of the browser top right.   
Back in Zotero – Zotero will collect data from the web page and save it to your Zotero library as a new item. You should always check each item for accuracy after adding it. Click on the item you wish to review and the edit panel will open on the right hand side. Once you've corrected item data once your citation will always be correct going forward.   

 Using Zotero Connector to save information you find in Library Discovery

You can also use the Zotero connector button to save resources you find in library databases and collections. The demonstration is on the Library homepage where in the Discovery search box centre of the page “decolonizing methodologies” is searched for. This then brings up the results list. The demonstrator is showing the first result. The most reliable way to correctly save a book is to open it in the library catalogue. Click access options. This is at the bottom of each of the results retrieved. A drop down will appear and then click “See Library Catalogue”. Once you're in the catalogue the connector button will change into a book icon. Click the Zotero Connector to save the book to your Zotero library. The demonstration then goes back to Zotero library and shows the newly added book. The demonstrator then clicks on the item, and looks at the metadata in the right hand panel to ensure all metadata has been pulled across and is accurate. 
Now the demonstrator goes back to the Library Discovery results list and finds a journal article to demonstrate. For journal articles it's best to save from the article web page, not the article PDF.  At the bottom of the result click on Access options drop down and then select Full text at [depends on the publisher]. This then goes to the article on the publisher’s site. 
The connector button will change to the icon of a journal article. Click the Zotero connector to save the article to your library. If the article PDF is available it will automatically save to your library.  The PDF file is shown. This is under the paper clip icon which you can add to your middle panel by right clicking and adding “Attachments”. 
The demonstrator then goes to Google scholar. A search has been done to retrieve results for “critical thinking skills”.  You can also save multiple resources at a time from Google Scholar using the Zotero connector. It should show as a folder. Click then use the pop-up box to select which items you would like to save, then click OK.  The demonstrator has clicked a few items. These new items are then shown in Zotero. 

Using Zotero Connector to save information you find in Library databases

Library databases have similar ways to export multiple records into your Zotero library. The demonstrator has open the Web of Science database with the search “critical thinking skills” and the results of this search. In the Web of Science database you can select the items you want to save, then press export and RIS. Each item has a check box top left. Click this box to select. Many library databases follow the same or a similar process. The export box is in the middle of the screen at the top of the page. Click on export and a drop down will appear – here you can click on RIS. A pop up will appear where you can select the record content – for example Author, Title, Source & Abstract. This will save the file in your downloads. Go to your downloads and open this file. The items will then appear in your Zotero library. 

Add items to your Zotero library by identifier 

You can also add items to your library by identifier if you know the ISBN or DOI. Click the add item by identifier wand button in the toolbar. This is top left of the middle panel one to the left of the add item button we used earlier. Once you’ve clicked on the “add item button” a dropdown text box will appear where you can type or paste in the identifier. So let's do a book first with an ISBN.  Demonstrator types the ISBN numbers of a box into this text field. The item is now added to the Zotero library
The demonstrator goes back to the “add item” button and types in an article’s DOI. You could copy and paste this in. And here's an article added with its DOI. Remember to check items for accuracy after saving them to your library. This is done by clicking on an item and then looking and the righthand panel that opens and go through each of the metadata fields. 

Adding article PDFs manually to Zotero. 

Sometimes article PDFs are not automatically added to your library. Demonstrator shows an item, right clicks on it where a pop up appears. Here the demonstrator selects Add attachment. Options file, linked file and web link appear. File is selected and then the file explorer (Windows) or Finder (mac) opens. If you have saved the article PDF onto your computer, you can drag and drop a PDF of an article into an existing item record in your library. 
You can also try retrieving the full text PDFs by setting up a library link. In Zotero, go to edit (top left). Select settings. A pop up will appear. It defaults to General Tab. Scroll down to Locate section, under the heading open URL, add the following address to the resolver box: https://unimelb.hosted.exlibrisgroup.com/sfxlcl41. Click out of the pop up top right “X” button. 
Once this is set up, click on any reference in Zotero and click the locate button. The locate button is on the far right. It is the eighth option and will be top centre of page. Once locate button selected a drop down will appear. Select Library Lookup option. This is the third option. 

A “Find it @ UniMelb” window will then appear, listing links to items held in the library database and subscriptions. Under the Online sources, which is the first section, select go button on one of the sources (sometimes there is just one but often there are multiple providers of the same article). This will open up to the PDF of the article. I can now see all my research in Zotero as individual items.  Some also have PDFs attached. 

This video has covered how to add items to your Zotero library. To find out more about using the software, you can explore other videos in our series.
