Annotating PDFs and making notes

Welcome to this short video, on annotating PDFs and making notes. 
This video is part of a series from the University of Melbourne Library covering the essentials of reference management software. 
Annotating PDFs
You can highlight and annotate PDFs you've saved in your Zotero library directly within your library. 
Begin by double-clicking the PDF you want to read and annotate in Zotero. A new tab will open with your PDF attachment. 
Use the highlighting notes or screen capture tools to track key information. To change the color of a highlight, right-click on the highlight.
 You can also delete a highlight by right-clicking and selecting Delete. Use the toggle sidebar to view annotations.
 Click on the Show Annotations button. You can add tags to annotations, and even comments.
 You can easily add annotations to notes right from the PDF reader. 
First, click on the Notes button in the top right corner to open the Notes pane, where you can create a new note or open an existing note. 
To create a new note from all annotations in the current PDF, click the plus button and select 'Add item note from annotations'.
  
If you already have a note open in the Notes pane, you can drag individual annotations from the Annotations pane or the PDF. 
Alternatively, you can right-click the annotation in the PDF and select 'Add to Note.' When you add an annotation to a note, it will add both an annotation and a citation. By default.
 Notes
Now let's have a look at what the note looks like in the library. 
Here is the item note. Zotero refers to this as a child note. 
To view the annotation in context, click the annotation and click 'Show on Page' in the pop-up that appears. This will open the original PDF in the PDF Reader. 
When possible, Zotero will open the PDF to the page where the annotation was made. You can see from your PDF which item the note is linked to. Click the note citation and select 'Show Item'.
 You can also add notes from Zotero to your Word document. 
In Word, click 'Insert Note'. Search for the note you want in the yellow search bar and press Enter.
 This will add your note to your document as plain text, so you can edit this as much as you like. It will also add any associated citations. These will be linked to Zotero, so will be included in any bibliography you generate.
 This has been an introduction to annotating PDFs and making notes. 
To find out more about using the software, you can explore other videos in our series.
