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The University of Melbourne is moving to a new library system.

If you have saved searches, saved records, a browsing history you’d like to keep, or books on request
or hold, follow the relevant steps in this guide before 22" June.

Books currently on loan are automatically listed in the new library system.

Instructions

You need to follow these instructions before 22" June. After this date you will no longer be able to
access your saved searches, records, borrowing history or book requests or holds in the old system.
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For more help please contact us at https://library.unimelb.edu.au/contact the_library
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Save Your Discovery and Catalogue Settings

Save my ‘Saved Searches’
In Discovery

1. Start at the Library Home page on the Discovery tab, and click the Advanced Search link.

Discovery Catalogue E-Journals Databases

Search for articles, books, journals, databases and more

ex. australian standards, how children develop, PMID or DOI

Advanced Search Discovery Search Help

2. Click Saved, then the Searches tab.

Libraries AND Melbourne

b W saved
My dashboard ~
() __Projects Searches
I A Saved
Searches: 1
o - Oselected
[ Holds & checkouts
A Alerts [mi} Libraries AND Melbourne
Research tools
Q, New search
¥ Concept map
3. Click your saved search, then copy the search logic.

© For more complex searches, click Advanced Search to easily view and copy the logic.

Melbourne AND 1920s ® Q

T Alfiters(0) || full Text PeerReviewed || Alldates v || Sourcstype v

Melbourne AND 1920s @ All fields ~
AND All fields N
AND All fields v
Limit your results
O peer Raviewed
4. Paste and save your search logic in Word, OneNote or other preferred text app — you'’ll
refer to this in the next step.
5. From 29" June access the new library search and manually rebuild your search by

referring to the information you saved in the previous step.
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In Catalogue

1. Start at the Library Home page on the Catalogue tab, then click the Catalogue link.

Discovery Catalogue E-Journals Databases

Search for online items and more..

ex. global cultural economy, Graeme Clark

l Catalogue

2. Click Login, select University Login, and log in to your library account.

& university Login

3. Click Preferred Searches to view your saved searches.

y Library

ogue

(More Searches) =]

Name and Library Barcode

Dwote Al Sarche

ntly checked out
1 Prefosred Searches.

Mark 10 R skforEmal T

KEYWORDS

Diete At Searchie Updene List

4. Click on your saved search, then copy the search logic.
© Look for Search box terms and Limits (date, format, location).

ULLIAETICTTIN | (Search History) v

KEYWORD V‘ ‘Me\bcume AND 1920s ‘ ‘Search Entire Collection v‘ ‘ Search ‘ ‘ Save search

Javailable for borrowing or consultation
title . ... Search results limited to available items

Limit search to items}

© For more complex searches, click MODIFY SEARCH to easily view and copy the logic:

Enter Search Terms

Any Field: v| [Melbourne AND 1920s] | And  ~
Any Field: v And v
Any Field: v And  ~
Any Field: v

Limit search to items available for borrowing or consultation

Search Clear Form

5. Paste and save your search logic in Word, OneNote or other preferred text app — you'll
refer to this in the next step.

6. From 29" June access the new library search and manually rebuild your search by
referring to the information you saved in the previous step.
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Save my records
In Discovery

For best long-term use, export to a reference manager such as EndNote, Zotero, or a RIS file.

1. Start at the Library Home page on the Discovery tab, and click the Advanced Search link.

Discovery Catalogue E-Journals Databases

Search for articles, books, journals, databases and more
ex. australian standards, how children develop, PMID or DOI

| Advanced Search Discovery Search Help

2. Click Saved, then the Records tab.

MELBOURNE

H Saved
My dashboard A
A saved Records

Recent activity

© If you organised your saved records into folders, first click Projects and open the folder:

My dashboard ~

D Projects
Saved

=i Recent activity

3. Select your saved records and click Export.
Records Searches

Records: 2

- & [ E:. @ | 2sclected

1 & Peer '2'.-|-L'\'£ demic Journa

Revisiting we are MLA: an exploration of member engag
Association's caucuses.

Page [4] of 7


https://library.unimelb.edu.au/

Save Your Discovery and Catalogue Settings

4, Select your preferred export format and save the file.

Export citation X

research-article
Melbourne, University of Melbourne Library,
Special Collections, Rare Music, MS LHD 244
Inventory

STOESSEL, JASON; HERLINGER, JAN

2015

MINS, LINDA PAGE

+1 more item

Export to your citation tool of choice.

'mat (e.g. CITAVI, EasyBib, Mendeley, NoodleTools, ProCite, RefWorks,

Close

In Catalogue

1. Log in to your library account and navigate to My Lists.

¢ Library

Catalogue

(More Searches) ~ B8

Name and Library Barcode

W 1 em currenty chiecked out Ooto ) (Dot Markad

& $8.00 n unpsic fines and bills Sy Liw (1)

4) Borrowing History vk List ame escapi Date
= wyss
= Duel ) (Gl Meshad

v I
® iweribrary Loans
€ reset Library PN

2. Click to open a list.

3. Export your records:
e Select the records you want to include in the export
e Select your preferred list format
e Enter your email to receive the exported list
e Click Submit.

SSIEY CLEAR SAVED RECORDS

Format Of List
-]
End-Note/RefWorks
MARC
Your List of Saved Records
Cisar Al ) ( Delate Salected
Num Exports (1-2 0f 2) Medium  Year
1 . 2023
Late Medieval and Early Modern libraries : knowledge repositories, guardians of tradition and catalysts of change edited by Outi Merisalo, Nata&a Golob and Leonarde
Magionami
2024
Libraries without borders : new directions In library history edited by Steven A. Knowiton, Ellen M. Pozzi, Jordan S. Sly, Emily D. Spunaugle ; foreword by R Chancelior m
Cisar Al ) (_ Datate Saiectea

Page [5] of 7



Save Your Discovery and Catalogue Settings

Save my borrowing history in Catalogue

To save your borrowing history, you must have previously enabled ‘Borrowing History’ in Catalogue.

1. Log in to your library account and navigate to Borrowing History

Name and Library Barcode

T PreTened Semohes Reading History ( Records 1-11 of 11)

= myLists Mark Title

Author Checked Out

- Search the Catalogue su Rema e dintorni / Em

@ meriibrary Loans O

Lussu, Emilio, 1890-1975

https /fid loc gov/authorities/names/ng0028463 0o 052025
e Resertibrary PIN n to the geography of
0 niamatienand ﬁ:[:hzam da [\[aej gzslérummes, names/n2010075418 10042025
o s kf‘,gsn_‘r’?;S\ﬁ;nﬁvﬁr‘;lﬁﬁ;\(esf1a\TesanE‘D2 7e 03122024
2. e Option 1: Use your Browser’s Print, Export as PDF, or Save as PDF function (usually

found under the ‘File’ menu) to save the reading history record.

e Option 2: Use your mouse to Select (highlight) the list of items in the Reading History,

then copy and paste into your preferred app, for example, MS Word, Google Docs, Excel
(recommended for sorting), Notes.

Save my book requests or holds in Catalogue

1. Log in to your library account and navigate to the Holds/Requests section

© Holds/Requests are only displayed in the menu if your account has one or more holds or
requests.

Inter-library Loans  Library Home

University Library
Catalogue

(More Searches) v ::

Name and Library Barcode

1 Item currently checked out | Sort by Hold Requested Date || Sort by Status \( Cancel Al ) ( Cancel Selected )
1 request (hold). 1 HOLD

G5 $8.00 in unpaid fines and bills
&) Borrowing History

CANCEL TITLE STATUS

gned ecological hotels / Martin Nicholas Kunz, Patricia

#- Preferred Searches =] AVAILABLE

i My Lists

search the Catal | Sort by Hold Requested Date || Sort by Status K Cancel Al ) ( Cancel Selected )
/-~ search the Catalogue

2. Copy or make a note of your listed requests and holds.
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3. From 29" June access the new library search and follow these steps to manually add the
saved information into the new system:

e Find the record using Library Search.

. 3t Brunswick Storage Place a request (360 333.7916 KUNZ GDO)

Locations

Brunswick Storage A
le Place a request; 360 333.7916 KUNZ GDO (1 copy, 1 avallable, 0 requests)

Request: Request Digitization

Requests

Request
Request
UoM students and staf can request most items for pickup at the Library or posted to an Australian addrells

e Click Request to open the REQUEST form.

4. Complete the relevant information, then click Send Request.

REQUEST X

Pickup Lacation*
(Archi[at[ure Building and Planning Library - ‘
Cancel if not supplied by E ‘

r(:n.m%nl ‘
Send Request

or Reset Form
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