Save Your Discovery and

Catalog ue Setti ngS THUNIVERSIOF

MELBOURNE

The University of Melbourne has a new library system.

If you have saved searches, saved records, a browsing history you’d like to keep, or books on request
or hold, follow the relevant steps in this guide before 315t August.

Books currently on loan are automatically listed in the new library system.

Instructions

You need to follow these instructions before 315t August. After this date you will no longer be able to
access your saved searches, records, borrowing history or book requests or holds in the old system.

e Log into the old system before following these instructions.
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For more help please contact us at https://library.unimelb.edu.au/contact the_library
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Save my ‘Saved Searches’ In Discovery

Save my ‘Saved Searches’
In Discovery

1. Start at the old Discovery Search page, and click Saved on the MyEBSCO menu.
New search Browse by v Research tools v UniMelb Links (] | O MyEBSCO |

Welcome back, researcher!

= Projects

Search articles, books, journals & more R |
Save:

Rl

Search articles, books, journals & more.
‘ ] M Holds & checkouts

| Full Text H Peer Reviewed || Available in Library Collection H All dates v ‘ i

@ My preferences

& Manage your account

Sign out of MyEBSCO

2. Click the Searches tab to view a list of your saved searches.

A EEEEEEEEEEEEEE————,

New search Browse by v Research tools UniMelb Links v @& ‘ a8 MyEBSCO ‘

invasive species pest management

® Q|

Il saved

Recorfls Searches Seprch sets

Searches: 2 5 Newest v

O +~ M B3| oselected

O invasive species pest management

Saved: 12:27 FM » Results: 17
Catalog Only | | Past5years | | Electronic Resources [ Find all my search terms l Apply equivalent subjects
0O mozart piano sonatas n

Saved: 12:24 PM * Results: 1,955

Catalog Only

Find all my search terms

Apply equivalent subjects ]

© For each listed search, the search parameters are listed in blue boxes.
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Save my ‘Saved Searches’ In Discovery

3. Copy the displayed search parameters into Word, OneNote, or other preferred app.

© You can view more Search details through the 3-dots menu.

[0 invasive species pest management

Saved: 12:27 PM « Results: 17

Catalog Only | | Past 5years | | Electronic Resources

© Search details

Add to project

Search details X d

Search name

invash

pecies pest management

Description (optional)

Catalogue only last 5 yrs

Query @ Edit search

Results

17

Search options

Catalog Only; Past 5 years; Electronic Resources; Find all my search terms; Apply equivalent subjects

Databases

All EBSCO databases selected for the profile

4, In the new library system, manually rebuild your search by referring to the information copied

in the previous step.
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Save my ‘Saved Searches’ In Catalogue

In Catalogue

1. Start at the old Catalogue Search page, and click Return To Your Record.

®Print Youareloggedin (3 Log Out
MELBOURNE

University Library
Catalogue

(More Searches) v D

Retum To Your Record

[Keyword vl | Search Entire Collection v

(_search )

New Library System is here:
Find out more.

A-Z eJournals and Databases

2.

New Search

nter-library Loans  Library Horne

® Print Youareloggedin (3 Log out

University Library
Catalogue

(More Searches) ~ :’

Return To Your Record

New Library System is here:
Find out more.

Name and Library Barcode
Gill, Vincent
21290007296751

L) Borrowing History

Delete All Searches Update List

- Preferred Searches 1 Preferred Searches

/- searchthe Catalogue
y KEYWORDS
@ imerlibrary Loans
€ resetLibrary PIN E E

Melbourne AND 1920s

Delete All Searches Update List

3. Click Search to run a listed search.

( Delete All Searches ) ( Update List )
1 Preferred Searches

Mark to Mark for
Remove Ernail U=

Search
KEYWORDS
[m] O

Melbourne AND 1920s | Search '
( Delete All Searches ) ( Update List )
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Save my ‘Saved Searches’ In Catalogue

4, Copy the search logic into Word, OneNote, or other preferred app.

Q Look for Search box terms and Limits (date, format, location).

ULLIAES ICTITIN | (Search History) v

KEYWORD v\ ‘Melbourne AND 1920s ‘ ‘Search Entire Collection v\ ‘ Search ‘ ‘ Save search
Javailable for borrowing or consultation

title . ... Search results limited to available items

© For more complex searches, click MODIFY SEARCH to easily view and copy the logic:

Enter Search Terms

Any Field: v| [Melbourne AND 1920s] | And  ~
Any Field: v And v
Any Field: v And  ~
Any Field: v

Limit search to items available for borrowing or consultation

Search Clear Form

5. In the new library system, manually rebuild your search by referring to the information copied
in the previous step.
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Save my records In Discovery

Save my records
In Discovery

For best long-term use, export to a reference manager such as EndNote, Zotero, or a RIS file.

1. Start at the old Discovery Search page, and click Saved on the MyEBSCO menu.

New search Browse by Research tools UniMelb Links ~ & ‘ @ MyEBSCO ‘

Welcome back, researcher!

O Projects

Search articles, books, journals & more
Save

"D Recent activity

Search articles, books, journals & more.
‘ J M Holds & checkouts

‘ Full Text ‘ | Peer Reviewed | ‘ Available in Library Collection ‘ | All dates W ‘ e
@ My preferences
& Manage your account
Sign out of MyEBSCO
2. Click the Records tab to view a list of your saved records.
New search Browse by v Research tools v UniMelb Links ~ @ ‘ O MyEBSCO ‘
invasive species pest management ® Q ‘

H Saved

Records  Sedfches Search sets

Records: 5 15 Newest v

O~ N e 6& | Oselected

O Book n
Management of fruit flies in the Americas

In:, 2024 * UNIVERSITY OF MELBOURNE's Catalogue » Saved: 4:34 PM

Accessoptions v

O Book n
Invasive species reviews, 2018-2024

In:, 2024 * UNIVERSITY OF MELBOURNE's Catalogue » Saved: 4:34 PM

Do
Access options v M
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Save my records In Discovery

3. Select relevant saved records and click the Download icon.
H saved

Records  Searches Search sets

Records: 5

Z X n B & s 5 selected
Book

Management of fruit flies in the Americas
In:, 2024 » UNIVERSITY OF MELBOURNE's Catalogue * Saved: 4:34 PM

Access options v

Book
Invasive species reviews, 2018-2024
In:, 2024 » UNIVERSITY OF MELBOURNE's Catalogue * Saved: 4:34 PM

4. Select your preferred export format and click Download.

Download

Online, Nan-fiction, Electronic document
Management of fruit flies in the Americas

2024

+ 1 more item

Select a format (metadata only)
@ PDF

O M5 WORD

O csv

QO BIBTEX

QO MARC21

O xmL

Cancel ‘ Download ‘

The file is downloaded to your default Downloads location.
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Save my records In Catalogue

In Catalogue

1. Start at the old Catalogue Search page, and click Return To Your Record.

®Print  Youareloggedin (3*Log Out

THE UNIVERSITY OF

MELBOURNE . . X
University Library

Catalogue

(More Searches) (| Retum To Your Record

[Keyword vl | Search Entire Collection v

New Library System is here:
Find out more.

A-Z eJournals and Databases

2. Navigate to My Lists, then click a list to view its records.
E?H) New Search  Di nter-lit Loans  Library Home ® Print  Youareloggedin (3 LogOut

THE UNS c
MELBOURNE

University Library
Catalogue

(More Searches) D

Return To Your Record

New Library System is here:
Find out more.

Name and Library Barcode
Gill, Vincent
21290007296751

&) Borrowing History Delete All Delete Marked

My Lists (3)

scription Date Updated
5 1] (] 23-07-2026

. Inter-library Loans O 23-07-2026

Q Reset Library PIN =] 23-07-2026

Delete All Delete Marked

3. Click Export List.

&) Borrowing History ( Delete All ) ( Delete Marked l ( Export Remuvenupucates) ( Move Marked ) ( Rename L\s\s) ( Back (o List Summary )
#— Preferred Searches My Lists > Music records (4)

My Lists

Author Date Added
Search the Catalogue
’. 9 [m] (no authar) 23-07-2026
Inter-library Loans
6 Reset Library PIN
(] (no author) 23-07-2026
(] (no author) 23-07-2026
s Freitagssakademie,

3-07-
instrumentalist. 25072026
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Save my records In Catalogue

4. On the Export Options screen:
o Select the level of detail you prefer:
— Full Display provides full details of the recore
— Brief Display provides Title and Imprint only.
e Enter your email address
Q Alternatively, select Screen to view details in your browser window only.

e Select the records you want exported
e Click Submit.

BRI CLEAR SAVED RECORDS

Format Of List ek
® E-Mail

© Full Display Mail Tofvincent eduau W
O Brief Display [ i Il
O End-Note/RefWorks 5 s ' !
O MARC - soreen

agal Disk

Q of Saved Records
Select All § Clear Al Delete Selected

Num gy Exports (1-4 of 4) Medium Year

1 2000
Piano & wind quintets = Quintettes pour piano et vents Mozart, Beethoven, Witt. U
s
2 2006
Quintets for piano and winds W. A. Mozart, L. v. Beethoven. u
Tt
[
3 2009
Mozart & Beethoven quintets for piano and wind instruments. u
et
[
4 2016
Wiener Klassik : the unusual instrumentation, quintets for piano and winds Ludwig Van Beethoven and Wolfgang Amadeus Mozart
=)

e
Select All ( ciear Al Delete Selected

Record details are emailed or displayed on screen, as per your selected option.
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Save my borrowing history In Catalogue

Save my borrowing history

To save your borrowing history, you must have previously enabled ‘Borrowing History’ in Catalogue.

1. Log in to your library account and navigate to Borrowing History

Name and Library Barcode

) Borrowing History Delete Marked Delete All EJ Export ( OptOut
T Prelemed Searches Reading History ( Records 1-11 of 1)

i mylLists Mark Title

Author Checked Out

»- Search the Catalogue su Roma e dintorni / Emilio

. nter-ibrary Loans o Lussu Lussu, Emilia, 1890-1975.

https /rid loc gov/authorties/names/nsonzaass 00002025
€D reset Library PIN

n to the geography of
nthamatten and Anthamatten, Peter. 10-042025
https./id loc.gov/autherities/names/n2010075418 e

. LeCorbusier, 1887-1965.

https /i loc gov/authoriies/names/n7anzi7as 00 122024

Option 1: Use your Browser’s Print, Export as PDF, or Save as PDF function (usually
found under the ‘File’ menu) to save the reading history record.

e Option 2: Use your mouse to Select (highlight) the list of items in the Reading History,

then copy and paste into your preferred app, for example, MS Word, Google Docs, Excel
(recommended for sorting), Notes.

Save my book requests or holds

1. Log in to your library account and navigate to the Holds/Requests section

© Holds/Requests are only displayed in the menu if your account has one or more holds or
requests.

NewSearch  Discovery  Interlibrary Loans  Library Home

University Library
Catalogue

(More Searches) v D

Name and Library Barcode

1 Item currently checked out | Sort by Hold Requested Date | Sort by Status | (" canceial ) ( Cancel Selected )
1 request (hold). 1HOLD

G2 $8.00 in unpaid fines and bills

CANCEL TITLE

STATUS
Y Barawing History od ecological hotels / Martin Nicholas Kunz, Patricia
/- Preferred Searches @] S : ’ AVAILABLE
£ myLisis
- Searchthe Catalogue | Sort by Hold Requested Date | Sort by Status | (" cancsial ) ( Cancel Selected )
2. Copy or make a note of your listed requests and holds.
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Save my book requests or holds In Catalogue

3. Access the new library search and follow these steps to manually add the saved
information into the new system:

e Find the record using Library Search.

swick Storage Place a request (360 333.7916 KUNZ GDO)

Locations

Brunswick Storage A

le Place a request; 360 333.7916 KUNZ GDO (1 copy, 1 avallable, 0 requests)

Request:  Request  Digitization

Requests

Request
UoM students and staff can request most items for pickup at the Library or posted to an Australian addres

e Click Request to open the REQUEST form.

4. Complete the relevant information, then click Send Request.
REQUEST X
f&:;‘;.;:ﬁ‘;;f Building and Planning Librery .

Cancel if not supplied by E ‘

fc:mm;m ‘
Send Request

or Reset Form
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